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WARLINGHAM PARK SCHOOL 

Admissions Policy 
This policy applies to the whole school, including the EYFS 

 
1. Introduction 
 
Warlingham Park School is an independent day school offering an all-round education to 
boys & girls aged 3-11.  The pupils of the school cover a wide range of abilities.  It is the 
school’s policy to offer education within a mixed-ability environment.   
 
2. Aims 
 
As a member of ISA, we are an inclusive school and welcome children from all backgrounds 
and faiths.  
 
All applications will be treated on merit and in a fair and sensitive manner.  
 
This policy enables us to identify and admit children who are most likely to benefit from the 
education and formation that we offer, providing that current numbers allow this. 
 
3. Admissions Criteria 
 
Subject to availability of places, children of a wide range of academic ability are accepted as 
long as they are able to take full advantage of the education offered.  We are committed to 
equal treatment of all, regardless of race, ethnicity, religion or social background. 
 
In the event of oversubscription places will be offered to siblings of current pupils first. 
 
4. Admissions Procedure 
 
Upon contacting our school, parents are given a copy of our school prospectus and/or 
directed towards our website.  At the same time parents are invited to visit and to meet the 
Headteacher.  We hold an Open Morning each term and visits can be arranged at an 
alternative time. This is an opportunity for the parents to see our school in action and for the 
Headteacher and parents to discuss the school.  Parents are encouraged to visit the school 
website in order to gain further details, as a great deal of information is published on our 
website. 
 
Parents who wish to apply then complete the application form and return it to the school, 
together with their non-refundable registration fee.   
 
Once an application has been received, the procedures outlined below will be followed in 
order to determine whether or not pupils would benefit from being offered a place at our 
school: 

• If this hasn’t already taken place, an interview with the Headteacher will be 
arranged  
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• There is no formal assessment or observation for Nursery, Pre School or Reception 
pupils, however parents are expected to disclose any particular needs that the 
school should be aware of. 

• Pupils already of Reception age will be invited to spend a short time in the 
classroom. 

• Pupils entering the main school (ie. Years 1-6) will be invited to attend for a morning 
and join the activities of the potential class.  During this time, the child will be 
introduced to the Class Teacher and shown where certain important things are (i.e. 
toilets, coat hooks, etc.).They will also be asked to sit an assessment. 

• References from a child’s School or Nursery may also be sought. 
 
On successful completion of this morning, a place will be offered if available once areas of 
concern raised by the Class Teacher discussed with the parents.  If no places are currently 
available, these children will be placed on a waiting list.  Parents of children who are not 
eligible will be informed shortly after the assessment.  
 
Where classes are oversubscribed, offers of places will not be issued on a first come first 
served basis.  Applications for last available places will be considered over a reasonable 
period of time and the oversubscription criteria will be applied accordingly. 
 
Parents accept the offer of a place by returning the signed Acceptance Form and a deposit. 
This constitutes a formal acceptance of their child’s place, and the deposit is non-refundable 
if the place is not taken up.  Thereafter a full term’s notice, in writing, must be given should 
parents wish to withdraw their child from our school.  The deposit will be deducted from the 
child’s first term’s fees.  
 
5. Fees 
 
Fees are charged on a termly basis, i.e. 3 times a year. The Trustees reserve the right to 
review or alter fees at any time and giving  a term’s notice. 
 
Fees are payable in full on the first day of the term or by monthly Direct Debit unless 
alternative arrangements are agreed in advance.   
 
6. Equal Opportunities 
 
In line with the Equality Act (2010), we do not discriminate in any way regarding entry.  Our 
school has due regard for, and complies with, the protected characteristics as listed in the 
above Act. 
 
Our school recognises that it is unlawful to discriminate against a pupil, prospective pupil or 
other person with whom the pupil is associated, by treating them less favourably because of 
their sex, race, disability, religion or belief, sexual orientation, gender reassignment, 
pregnancy or maternity.   
 
Our school offers a place, subject to availability, to any child who will benefit from the 
education we provide, given the educational facilities, support and financial resources 
available at the time. 
 
Our school makes provision for children with moderate special educational needs.  Parents 
are invited to discuss any arrangements, including financial, that may need to be made if 
they wish our school to accommodate a child with more severe learning difficulties.  In those 
cases, where parents are willing to fund the extra support and possible training required, we 
will take this into consideration when offering a place. 
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We welcome pupils with physical disabilities, provided that our school site is suitable.  
However, we advise parents of children with special educational needs or physical 
disabilities to discuss their child’s requirements with the Headteacher at interview, or before 
they visit, to determine whether we can make adequate provision for them.  We will discuss 
thoroughly with parents and their medical advisors the adjustments that can reasonably be 
made for any child who becomes a pupil at our school. 
 
7. Monitoring and review 
 
This policy is monitored by the Headteacher and Trustees. 
 
This policy will be reviewed at any time on request from the Trustees, or at least once every 
two years.  
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